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1. HEJIX OCBOEHUS JUCLUAITJIMHBI

1.1 | I3yuuts coBpeMEHHbIE IIPaBHiIa HOATOTOBKH JIEJIOBBIX MIICEM, IEpEeaBaeMbIX 110 (DaKCHMIUIBHOM CBSI3U U SJIEKTPOHHOI
MoYTe MpU BEJICHUH JETIOBON NMEPENUCKU C POCCHICKUMU U 3apyOeKHBIMU MapTHEPAMH, 03HAKOMUTH C MEXKTyHapPOIHBIMU
CTaHJapTaMu B 00JIACTH yHpaBJICHHS JJOKyMEHTaMU U YCIIOBUSIMHU IPUMEHEHHUS B IIPAKTHIECKOI AESTEILHOCTH.

2. MECTO JUCHHUIIJIMHBI B CTPYKTYPE OOII

Hukn (paznen) OOIT: | b1.B.IB.03

2.1 | TpeGoBaHusi K NpeIBAPUTEIHLHON NOATOTOBKE 00y4al0IIerocs:

2.1.1 | KynbTypa MHCbMEHHON U YCTHOH pevn

2.1.2 | KynbTypa pedn 1 JeJoBoe OOIIeHHe

2.2 | AucuMnjJMHbI ¥ NPAKTHKH, AJI51 KOTOPbIX OCBOEHHE JAHHOW AUCHHUIIMHBI (MOIYJI) HEOOXOIMMO KaK
npeanIecTByIOLIeE:

2.2.1 | CoBpeMeHHBII OM3HEC-ITHKET

2.2.2 | IIpaBoBoe obecnieueHre MPOPeCCHOHATEHON AATEIIEHOCTH

2.2.3 | DKkOHOMHUKA OpraHU3aIu1

3. KOMIETEHIIMY OBYYAIOIIETOCSI, ®OPMUPYEMBIE B PE3YJIBTATE OCBOEHMSI I CLIUIIJIMHbBI
(MOJYJIST)

OK-4: cioco0HOCTbI0 K KOMMYHHUKAIINY B YCTHOI M NHCbMEHHOI (popMax HA PyCCKOM U HHOCTPAHHOM SI3bIKAX 1A
pelIeHus 32124 MeKJINTHOCTHOTO H MEXKKYJIbTYPHOTO B3aHMO/IeHCTBHS

3HaThb:

0COOEHHOCTH MUCHbMEHHON M YCTHOH KOMMYHHKAIINY;

YMmeTh:

MOAACPKUBATD IJICKTPOHHBIC KOMMYHUKAIIUNU, OCYIIECCTBIIATH ACJIOBYIO IEPCTIUCKY;,

Baaaern:

HaBBIKAMU KOMMYHUKAIUH B INCHbMEHHON U YCTHOH (hopMax,

OK-6: cnnoco0HOCTBIO K CAMOOPTaHU3AIMH M cAMOOOPA30BAHMI0

3HaTh:

OCHOBHBIC ITOJIOKCHUSA JUCHUIIIIMHBI;

YMmeTh:

CaMOCTOATECIIBHO paSpa6aTI>IBaTI> n O(I)OpMJ'IHTL MaTCpHaJIbl IO PErilaMCHTAallu BEACHUA JIeJIOBOM NEPECIIUCKHU,

Baaaern:

HaBBIKaMHU IMOATOTOBKH TEKCTOBBIX JOKYMECHTOB IO MEXKAYHAPOAHBIM CTaHAapTaM,

OIIK-1: B1ageHneM HABBIKAMH IOMCKA, AaHAJIN3A H HCIOJIb30BAHNSI HOPMATHBHBIX H NPABOBHIX T0KYMEHTOB B CBOEH
npogeccuoHaTbHOM 1eATEILHOCTH

3HaTh:

HOPMATHUBHBIC U IIPAaBOBBIC JOKYMCHTHI B CBOCH HpO(I)eCCPIOHaJ'IBHOfI JACATCIIBHOCTH,

YMmeTh:

COCTaBJIATH BUAbI U Pa3HOBUAHOCTH JOKYMCHTOB, Ha3bIBACMbIX CJIOBOM "HepCHI/ICKa", C UCITIOJIb30BAHUEM SA3BIKOBBIX BAPUAHTOB B
3aBUCHUMOCTHU OT HA3HAYCHU COACPIKAHUS,

Baaaern:

OCHOBHBIMHU INOHATHUAMU, ONIPECACIICHUSAIMMA, HABbIKaMU COCTABJICHUA Z[CJIOBOI)‘I JAOKYMCHTAIUH,

OIIK-4: cioco0HOCTBIO OCYLIECTBIATH JeJI0BO¢ 001IeHHe U Iy0/IMYHbIe BLICTYILICHHS, BECTH NEPEeroBOpPbl, COBEIIAHM,
OCYHIECTBJISITH 1€JIOBYIO MePeNUCKY U MOJ/IePKUBATH JJIeKTPOHHbIE KOMMYHHKAUA

3HaTh:

0COOCHHOCTH SI3BIKOBOTO O(YOPMIICHUS TOKYMEHTOB;

YMmers:

OCYHICCTBIIATH ACJIOBOEC 06IHCHI/IC u HY6JII/I‘IHOC BBICTYIUICHUS, BECTU IICPETOBOPHI, COBCIIAHNA,

Baaaern:

HaBBIKAMH ITyOJIMYHON ¥ HAydHOH pedn;

OIIK-5: BiageHneM HaBbIKAMH COCTABJICHHS (UHAHCOBOI 0TYETHOCTH C Y4€TOM NOCJEACTBHI BINSHUS Pa3IHYHbIX
MEeTO/10B H Croco00B (HHAHCOBOIO y4eTa Ha (JMHAHCOBbIE Pe3Y.JILTATHI AeATeJIbHOCTH OPraHU3alMU HA OCHOBE
HCI0JIb30BAHNS COBPEMEHHBIX METOA0B 00pa0oTKH Ae/I0Boi HHGOPMAINH H KOPIOPATHBHBIX HHPOPMALMOHHBIX CHCTEM




3HaTh:

MPOABJICHUE SA3BIKOBOT'O CTaHAAPTAa HA YPOBHE CJIOB, C.]'IOBOCO‘{GT&HI/IIZ,HPC,HJ’IO)KGHHFI 1 TEKCTa JOKYMEHTOB,

YMmeTh:

HCTIOJIB30BAaTh A3BIKOBBIC €AUHUIBI B COOTBETCTBUU C COBPEMEHHBIMH HOPMAaMU JIMTCPATYPHOT'O A3BIKA,

Baaaern:

HaBBIKAMH pa3pabOTKH MMPOEKTOB MPO(eCCHOHANBHOI NeITeTFHOCTH 1 CIIOIh30BaHNEM HH()OPMAITMOHHBIX TEXHOIOTHIA;

OIIK-7: cioco0HOCTHIO peliaTh CTAHIAPTHBIE 32124 MPOo(ecCHOHATBLHO 1esITeTbHOCTH HA 0CHOBE HH(OPMAIIMOHHOM U
onbImorpadguueckoii KyJbTypsl ¢ HPUMeHEeHHEM HH(POPMATHOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHI M ¢ Y4€TOM OCHOBHBIX
TpeboBaHMii NHPOPMALIMOHHOI Ge30MacCHOCTH

3narTn:

o(ucHble MHHOPMAIIHOHHBIC CHCTEMEI,

YMmeTh:

pemaTh CTaHAapTHEIE 3aJa4u IPo(ecCHOHATFHON IS TEeNFHOCTH Ha OCHOBE MH()OPMAIMOHHON 1 OMOIHorpaduuecKon KynbTyphl;

Baaaern:

HaBbIKaMU PCIICHUA KOHKPETHBIX UCCIICA0BATCIBCKUX 3a/1aY |

ITK-8: B1aseHneM HABBIKAMH IOKYMEHTAJILHOTO 0()OpMIIeHHsI PellleHHii B YIIPaBJIeHHH ONlePALOHHON
(MpOM3BOACTBEHHOIT) JeATeJbHOCTH OPTraHN3aNNii NPH BHEAPEHN N TEeXHOJIOTHIECKHX, MPOAYKTOBBIX HHHOBAIMIT HJIH
OpPraHM3alHOHHBIX U3MEHEHHI

3HaTh:

CITOCOOBI JOKYMCHTAJIBHOI'O obecrieyeHus pa60TBI alrirapara yrnpaBJICHUS

YMmeTh:

OpPraHMn30BbIBATH HepeFOBOpHBIﬁ nmpouecc, B TOM YUCJIC C UCTTOJIb30BAHUEM COBPEMCHHBIX CPCACTB KOMMYHUKAIIUHN;

Baaaern:

HaBbIKaMU JOKYMEHTAJIbHOI'O OC])OpMJ'IeHI/IH pCH.IeHI/Iﬁ B yIIpaBJICHUN HpOI/ISBO,I[CTBGHHOﬁ JACATCIIBHOCTH,

IIK-12: ymeHueM OpraHu30BaTh U NMOJJAEPKUBATH CBA3H C /IEJIOBHIMH NAPTHEPAMH, HCIOJIL3YS CHCTEMBI CO0Pa HEOOXOAMMOM
HHpOpPMaLNU VISl PACIIMPEeHUs] BHEIIHUX CBsI3ell U 00MeHAa ONbITOM IIPU peain3allii POeKTOB, HANIPABJEHHBIX HA
pa3BUTHE OPraHu3anuu (MpeanpusATUs], OPraHA roCyIapCTBEHHOI0 MU MYHULMNAJILHOTO YIIPaBJIeHUs )

3HaTh:

IpaBujia BEACHUA MemnyHapoz[Hoﬁ TICPETINCKU, A3BIKU MEKAYHAPOIHOT'O 06111er1;1 1 A3BIKH MEXKIYHAPOIHBIX opraHmaum‘/'I;

Ymers:

OPraHMU30BbIBATH U MMOAACPIKHUBATDH CBA3U C ACIOBBIMU ITAPTHEPAMU,

Baaaern:

CIOCOOHOCTHIO K 3 (PeKTHBHOMY JEIOBOMY ITHCEMEHHOMY OOIIIEHHIO C JCTOBBIMH NapTHEPAMH;

B pe3yjabTaTre 0CBOCHUSA TUCHUIIJINHBI oﬁyqalomniflca JOJIZKECH

31 | 3HaThb:

0COOCHHOCTH MMCHMEHHO 1 YCTHOW KOMMYHHKAIIHH;

OCHOBHBIC ITOJIOKCHUA JUCHUIIIIMHBI,

HOPMATHUBHBIC U IIPAaBOBLIC JOKYMCHTHI B cBOCH HpO(I)eCCPIOHaJ'IBHOfI JACATCIIBHOCTH,

O0COOCHHOCTH SI3LIKOBOT'O O(I)OpMJ'ICHI/Iﬂ JOKYMCHTOB;

MPOABJICHUE SA3BIKOBOT'O CTaHAApTa HAa YPOBHE CJIOB, CJ'IOBOCO‘ieTaHHfI,HpeZ{J’IO)KeHHIZ 1 TCKCTa IOKYMCHTOB;,

oducHble HHYOPMAIIMIOHHBIE CUCTEMBI;

CHoco0bl JOKyMEHTaNbHOro obecrnieyeHrs: paboThI anmnapara yrpaBleHHS;

InpaBujia BEACHUA Me)KHyHapOI[HOﬁ TICPETINCKU, A3BIKU MEKAYHAPOIHOT'O 06HICHI/IH " A3BIKU MEKIAYHAPOAHBIX OpFaHH3aL[PIIZ;

3.2 | YMmerhb:

MOAACPKUBATDH IJICKTPOHHBIC KOMMYHUKAIIAN, OCYIIECCTBIATE ACJIOBYIO IEPCTIUCKY,

CaMOCTOSITENTFHO pa3pabaThIBaTh U 0(OPMIIATH MATEPHAITHI TTO PETJIAMEHTAINH BEACHUS JISIIOBON MEPETHCKH;

COCTABJIATL BHUJbI U PA3HOBUAHOCTHU JOKYMCHTOB, HAa3bIBACMBIX CIIOBOM "Hepel’[I/ICKa", C HCIIOJIb30BAHUCM S3BIKOBBIX BAapHAHTOB B
3aBUCUMOCTH OT HA3HAYCHUSA COACPIKAHUSA,

OCYHICCTBIIATH ACJIOBOEC O6HICHI/IG u Hy6JII/I‘-IHOe BBICTYIUICHUS, BECTU ICPETOBOPHI, COBCIIAHNA,

HCII0JIB30BAaTh A3BIKOBBIC €AWHUIBI B COOTBETCTBUU C COBPEMEHHBIMH HOPMaMHU JIMTCPATYPHOT'O A3BIKA,

pemraTs CcTaHIapTHBIE 3a0a49K IPO(ECCHOHATIBHON IEATEIFHOCTH Ha OCHOBE HHPOPMAMOHHOHN 1 OHOImorpadguieckoit KyabTypebl;

OpPraHMu30BbIBATH HepeFOBOpHBIﬁ npouecc, B TOM YHCJIC C UCITIOJIb30BAHUEM COBPEMCEHHBIX CPEACTB KOMMYHHUKAIIUN

OpPraHMU30BbIBATH U MOAACPIKHUBATH CBA3U C JACJIOBBIMU ITAPTHEPAMU,




3.3 | Baagerhb:

HaBBIKAMU KOMMYHUKAIUH B INCHbMEHHON U YCTHOH (opMax,

HaBbIKaMU OJATOTOBKH TEKCTOBBIX JOKYMEHTOB IO MEKAYHAPOAHBIM CTaHIApPTAM,

OCHOBHBIMHU INOHATHUAMU, ONIPECACIICHUSAMMA, HABbIKaMH COCTABJICHUSA Z[CJIOBOI)‘I JAOKYMCHTAIUH,

HaBBIKAMH ITyOJIMYHOM U HAydHOH pedn;

HaBbIKaMH pa3pa60T1<I/I IIPOCKTOB HpO(i)eCCI/IOHaHLHOP‘I JACATCIIBPHOCTH M CIIOJIb30BAHUEM I/IH(bOpMaI_II/IOHHLIX TeXHOJ’IOl"Hﬁ;

HaBbIKaMHU PCUHICHUA KOHKPETHBIX UCCIICAOBATCIIbCKUX 3a1aY ;

HaBbIKaMU JOKYMCHTAJIbHOI'O OCI)OpMJ'IeHI/IH peH.IeHI/Iﬁ B yIIpaBJICHUU HpOI/I3BO,£[CTB€HHOI7I JACATCIIBHOCTH,

CIIOCOOHOCTBIO K 3()(PEKTUBHOMY AEIOBOMY ITHCbMEHHOMY OOLIEHHIO C ICJIOBBIMU NApTHEPaMH;




