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I rIEr4 I4 3AAArrn

I{enu rporpaMMbr: aoBeprxeHoTBoBaHne u (raln) nonyrleHl4e Hoeofi

KoMrrereHrlrir, ueodxo4nrrlofi Anrr npo$egcr,roHalnHofi AetreJlbuocrl4. lloertrueHue

[paKTHqecKH 3HarrnMbrx 3HaHuit u HaBbrKoB s o6racra HcnoJlb3oBaHvrs, [porpaMMHoro

1 / \'lpealpz 
flTne>>, [peAHa3Haupuuoft LJrtr aBToM arv3a[Vr4 14 o[TI4MIE aIJuvrrpoAyKra (lL: I

AeTTeJIbHO CTI{ IIp eAnp n.tITI4tI.

flonrluesr4e KBaJrr.r&nxaurara A.ua rplq, LIMeIouIHX cpeAHee npo$eccuonaJibuoe I4

(vtm) BbIcIUee o6pasonauue.

llporpamMa opIIeHTI{poBaHa Ha peqleHI{e aKTyaJIbHblx 3a4aq:

, VIzyqr{rb lC: flpegnpvflTvre, Pexr4MbI 3arlycKa [porpaMMbl H ocHoBHbIe

fr o Frrrrr{fl rco u s u ryp aL]l4vr

n lC: llpeanpnflrwe

cxeMa pa6orlr [pofpaMMri. BosNaoxHocTr,r lpofpaMMbl IIO

rop{AoK pa6orrt ra o6ula.q

BeAeHHlo HanofoBoro yrleTa

H COCTABJIEHHIO OTqCTHOCTI'I'

B trpouecce ocBoeHl4t Aarisofi

AOI)KHbI O6Orarilrl cnofi TeoperKrlecxptfr

KOMnereHuufi:

oK 6 clloco6Hocrr pa6orarb B KorrJrer(Tr4pe, rolepaHTHo BOCIIpHHHMafl COIII4aJIbHbIe,

xou S eccraoHanbHble I'I KynbrypH ble 
P 

a3 nwil4tt';

nK 1 Orpaxarb oeHoBHbre ilpuHur4rrbr $yxranrepcKoro yr{era B nporpaMMe <1C:

llpeanptlflrue));

nK 2 llpuvrerint icoHsHrypaqrarc uporfpaurratr 1C K nro6off opraHI43aIII4oHHo-

rpaBoBofi soprue npeAnpl4trTl4'l;

IIK 3 Yiuert rroJrb3oBarbcr cpeAcrBaM{4 npoBepl(I4 rlpaBl4nbHocrl4 BbIIIorIHeHpIt

za1a:uwfr' B rporPaMrvre 1C'

lloc,re yanetunolo ocBoeHIIt nporpa{iaurt cnyuaTeJlb AOIIXeFI

. OcHoBHbIe [pl4Hul{nrt 6yxralrgpcl(oro yqera

' OcuoBHbIe o6terru 6yxralrqpcKoro yr{era

gSpa':oeareltuofi

{r npaxraqecruff

[pofpaMMbI CnyllarenI{

orrblT 3a CqeT cJreAyrcul'Ix

BJlaneTb:



. HaBbir(aMI4 pa6orbr c ocHoBHbrMI4 ooHcHbrMH npofpaMMaMr{;

. HaBbrKaMn paoorbi B nporpaMN,Ie lC: llpe4npnflTr4e;

o H&BbII(aMI{ OpfaHu3allnra co6crneHuoil AerrreJrbHocrl4 B ycnoBl,Igx cMeHbI

nepc nn ir3yq aeMbrx KoMnbroTepHbrx npofparvrM ;

yMerb:

. HacrpaaBarb pa6ouwfr uJraH cqeroB Ao6aBnrrb B rrJlaH cqeroB

co6clneuFlbre c.,re'f a u cylcuera 3a[oJrr{rrrb orpaBor{Hr{r( cBeAeHuit o6 yqpe}K,qeHl4t{.

' BnoAr4Tb BxoAruqne octarr(H c ycraHoexofi nepnoAa paci{era HTotoB,

npoBep{Tb [paBr4nbHoaTb BBoAa ocTaTr(oB.

. OopMnpoBarb kr Becrr4 pa3nl4r{Hbre cilpaBor{HHKLI, KaK AIrfl BeAeHI4{

aqalrvrrr4qecl(oro yr{era rto 6yxramepcl(HM crleraM, TaK 14 [nfl BBoAa pa3nnqHofr

ra u dl op rrr arlr4r4 B n ep Bnq H III e Ao I{yM e HTbI .

. Pa6orarb c nepBnqr{brMr4 6yxralrepoKr,rMr4 Aor(yMeHTaM[, BBo.u AaHHbIX B

Aoi(yMeHT r,r $opr'aupoBaHr4e [poBoAor(, a rar{ xe cnoco6rr pe4axrlrpoBaHl{x AoKyMeHTa.

" Becru xypHan onepaqnfr v lrBo/l rlpoBoAolt B xypHan rpoBoAoK,

ocyulecrBJrtrb 6ucrpr,ril trot{cK Hy}KHoro Aot(yMeHTa B xypHane.

' VAargrb AoI(yMeHT I43 x{ypHanoB.

. CogAaBarb apxr4Bubre Konr4r4 6az AaHHIIX, vr BoccraHaBJII4Barb

nucfropvaql{oHHylo 6azy wz apxnnHofr Korl{l{.

. @opMupoBarb orr{erbr, cralrAaprHbre orrIerbl, pernaMeHTllpoBaHHble

oTqeTbr. 3arpy>xarb HoBLIe $opvr,r pernaMeHTHpoBaHFIbIX oTrIeToB.

. O6HoBJrflTb KoM[,rreK'r'orqe'ror] 14 penr{3ots c Hurepuer-caftra Qnprrarr (1C),

. @opMnpoBa'rb o'rqe'fbl tro 3aprl:rare, Aena'rb Harll4crleHvrfi v y&ep>Kal{vrf', a

Tar(Xe $opnailpoBaTb [naTeXHbIe BeAoMocTV V pac.l.eTHble JIHcTKI{.

3IIATb:

. OcuoBHbre trpnr{uunbr rrocrpoer{r4r r(oMrrbrorepFlblx uuSoprraalll4oHHbIX

cr4creM v, vx crpyr(rypy ua 6a:e 1C: llpeailpvflrve B, peNnnabl 3arycKa nporpaMMbl I4

ocHoBHbIe roHlrl4tl xoncpraryp auwu

. EagoBbre rrp]rHr-\unbr rocrpoeHnrl cl4creMbl 1C: llpeanpil flTne.

It o v non eHTbr cI4 creMbl, I( o HI-le il u I4tt c I4 creM L'I .

. OcuoBHbre rpur{r-lnrrrr 6yxra,u'repcKoro yi{era n 1C: llpeanpHflrtre



. nop{Aolt pa6orbl

xo3pacqerHbrx opraHuaaqufi

Eyxranrepna 8>

V

KOMII

0up*

OcuoeHrre o6rexrrr 6yxranre

cxeMa paOortr nporpaMMrr. Bosx,roxltrocrr4

l{ COCTABJIgHH}O OTI{ETHOCTH.

puofi cncrenaoft

a 6ase rnnosofi

lC: llpeanpr.rflrve Arrs

xoH$rarypawrtt <1C:

Koro yriera nopsAox pa6orrr u o6ulas

pofpaMMbl I]o BeAeHr4ro HaJrofoBofo yr{eTa



2 IIBPETIEHI ApICU4[IIpIH tI PA3AEIbI
(HAIIME H o B AH tdrl TE Mlrvr oAyrErI)

2.1 OCHOI}HbIB MOXI/TI4 IIPOTPAMMbI OFI/IIEHI4fl

Mogy.r r, I . I4rr Qop Ma II n o H Ir LI e rexli oJIoI-u rI

Mo4y.rrr, 2. Byxra.n'repcrcnfi y.re'r'

Moly.rrr, 3, Ha.trorn u HaJIoroo6"rtoxeHne

Monyrr, 4. VnpaureHHe rlepcoHaJIoM optailH3aqI{II

Moay,'u, 5. 1 C: IlpeaupnflTue

2.2 PACIIPEAETEHHE SPEMEHI4 tIO TEMAM

Ne

n.n.
HaunaeHo gaH14e AncrlHnr14 H,

pa3AenoB I,I TeM.

Kor-so
qacoB

I z J

tr{u $o p nra ur{ oH I{bIe rexH o"'lorll I'I 0

2.2 Eyxra,rrepcnnfr yuer 20

2.2,1 TeopeuruecKHe ocH o Btt 6yxra,lrep cI{o ro yqe'la +

2.2.2 Yqer AeuexcHblx cpeAcrB 4

2.1.. ) Y.ler ocHoBnbrx cpeAcrB 4

2,2.4 Vuer rpr.rHaHcoBbIX pe3ynbraroB 4

2.2.5 Yuer pacueroB no onnare rpyAa T

FIa,roru H Ha.lloroo6.noxeulre 8

2.2.6 Pa:len 1, ocHoeut ualoroo6,rolxeHutt I{ Ha!'IofoBoro [paBa
Teua 1.1 flonnrtie LI ol(oHoMuLlect(afl cylldHocrb HanoroB

o5

2.2.1 Pa:Ae.u 2 (Dopruur ll
Tenaa 2.1 Cvu-tHocru

METOAbI

u cfopvr,r
Ha,'IOf Otlo f 0 KoHTpoJItI
HaIOfOBOfO KOHTpOJIfl

0,5

2.2.8 Pa:lAe,r 3 CIe4epa,rbHbre HaJIorLl t'r tIop4AoI( ux pacqeTa

Teiraa 3.I Hanor Ha lo6aereHHyrc croliN{ocirb (HAC)
0,5

2.2,9 Teua 3.2 floprgox llcqucneHl4q u cpoKl4 yriilaTbl HaJrofa Ha Ao6aeIeHHyIo

QTOITMOCTb

05v t"

2.2.10 Tevr a 3 . 3 Hano roo6,'io )I(eH He n oAaistl{3 H I1IX To Bapo B 0,5

2.2.tr Teva 3,4 HAOII, xapaKreplicrl{Ka 3tIeMeHroB X MeroAonofl4fl pacrleTa 05

)) 1) Teva 3.5 Ha,ror ua npu6ruu opraHu:aq4fr tt'\vtJ

2.2.13 Pa:Aer 4 PeruonalTbHble Ha!'IorH u cOoplt
Teua 4.1 TpanCnopruttfi Ha,qof, efo cyulFlocrb 14 3HaqeHae B o6rqefi cIIcTeMe

uaroroo6.rtoxellHtl

0.5



2.2.14 Teva 4,2 Ha,ror Ha r4fonHr,rfi 6r.i:riec 0,5

2.2.r5 Tervra 4.3 Ha,ror Ha uMyu-(ecrBo oprauuzafi.ttit 0,5

2.2.t6 Pa:Ael 5 Mecrsr,re HaJrofr{ lt c6opt t
Teua 5.1 Ha,ror Ha r4MyillecrBo Or43u.recKr.rx nr{q

0,5

2.2.17 Teua 5.2 3evemsuft Haror, o6ua.s xapar|repracrr4Ka ri oyulHocrb 05
v)J

2.2.18 Pa:Ae,r 6 Crreqlralbrlble H a,'IoroBL'I e peftu mr,I

Teua 6. I Cucret'aa sa;roroo6loll{eHl4s An{ cenbcKoxo:qiicrseHHblx
roBaponpofiseoAlmerefi

0,5

2.2.19 Teu a 6.2 Vnpoulenuatl c14creMa ua-uorooQ,ro)i(eHufl (yCH) 05" )"

2.2.20 Tevra 6.3 Cucrenaa gauoroo6:ro)r(eHhrr B BHAe eAuHofo Flar'Iofa Ha e\4eueuuttil

Ioxoit (EHBA)
InrI orAerbHr'x BHAOB AetlrerlblIocrll

0,5

2.2.21 TeHla 6.4 CneqHa,'rrutril Ha,roronrrii perxr{rrl ripu BbInorHellL{a couaruesuff o

pa3nene npoAyKrlHU
0,5

Ynpan,reune rrepcoHaJIoM opraHLI3auul'I t0

2.2.22 Teva 1 Ynpaa:reune LIeJIoBeLIecKHMH pecypcaMl'I e coepeiueuHoil

3r(oFroMHqecro I cllcrerr,re

2

2.2.23 Terua 2 HR-uesel)I(MeHT B cucreMe ynpapneHlia oprauu:aqaefi 4

2.2.24 Teua 3 KaAponan norrII4TI4I(a a I{aApoBoe I[naHupoBaH[e 2

l.l.l) Tenla 4 Paseurlie qeJroBeLrecKux pecypcoF opraHH3arJvrrr u Ae,ToBat Kapbepa

na6orHlitcos

2

Ll.16 Teva 5 SxOHON,tttqecKat OCf Cperrra nuOcrb yrtpaIJJ'IeH I4t qeloBeqecKL{M}'l

OCCVDCAMH

2

2.2.21 3a.rer no npoii4ell rloMy N,Iareplia[ )/
2

1C: flpeanpulrl{e 4

2.2.28 Teua L BseAeFIL{e. 3saxonlclBo c nporpaluvrofi <1C: Eyxranrepuq 8>. CosAaHue

co6creeHHoii 6a:tt AaHHIIX. 3arpysra cHPreMbI. BsoA ceeAeunfi o6

oDfaHil3aul.,lH.

2

2.2.29 Teua 3. Bnol onepaquri npyuuyro. {DoprvlupoBaiine ycraBHoro Kan}IraJIa.

Bsecesue HaqanbHblx ocrarl(oB.

2.2.30 Tena 4. Bsol onepaullft c noMorqbro 4o4yueHron. Kalponntfi yuer, I

I4roronafi arrecralruq 2

I{TOfO 44



Nb

II.il.

aa',
L.).)

2.3.5

2.3.6

2,3.7

2.3.8

2.3.9

2.3.r0

2.3,17

2.3.12
a a 11
L.). L J

2.3.t4

2.3.rs

2.3.t6

2.3.11

2,3,18

2.3.19

2.3.20

a a al
L,J./. I

3ano,rueur4e c[paBoqHuKoB. flpocv

2.3 NPAKTI,{T{E KUE 3AHgTI4fl

Tevrr ilpaKTt4qe rcux sautufi

Moay.nr, 1, ?IuQgpMarluorrHbre rex

2.3.I Tetra 1. Microsoft Word. O6rurae
TCKQTOM.

Or'IOII{H

rrpr4r{rlr4IIbr

Kor-eo
r II&COB

pa6orrr, Pa6ora

a't
1-. l

,]ol
rlvt

2.3.2 Teva 2. Microsoft Word. Pa6o:ra c -r'a JI14rIaMr,r.

Teva 3. Microsoft Word. Pa6ora c pe KropoM Sopnryn.
2.3.4 Teva 4. Hasnaqeulre u ocHogH

Microsoft Excel. BeoA r4 opraHr43aur4 AAHHbIX.

Jr14qax

C BO3MO)ITHOCTH

1I

IIpOfpaMMbr I

Teva 5. Oyuxqnrr B 3ner(TpoHHbrx ra
Tertaa 6, 

-3nexrpoHHbre 
raSluqnr xar

Terr,ra 7. fvrarpaMMbr B 3ner(rpoHHbrx

3a.{er no npofi4eHHoMy rur.pr-y,
Mo4y.nt 2. Fyxra.nrepcrcufr yqer

:

Vqer AeHelr(Hbrx cleAarB

Yuer $auaHcorbrx pe3ynbra'roB

Yqer pacqeroB no onJrare rpyAa

Mogyru 3.Ha,roru lr ualoroodl

.T9ua 3, I Hanor Ha Ao6asreHH)ro clou

Terraa 3.2 fToptAoK ucr{ne,rreHr4fl 14 cpo
4o6anreHHyro cror4Mocrb

Teua 3.3 Hanoroo6loNeHue nonaK

Teua 3.4 HA@II, xaparrepr4crar(a on

eMeHT Fa^:rt riaHHbrx.

6rzqax.

,1

(HAC)

.6
2

2

2

0,5

0.5",'
-1

3Hbrx roBapoB 0,5JrrDl.\ r\JEctP\J5 VrJ

MeHToB ri MeroloJrofr4r pacveral 0,5

ynnaTbr Hanofa Ha

(vcH)

0,5

0,5

i 0,5

0,5

Teva 3.5 Hano. iiu np"Obrrb opraHr4: r\rrir

Tenra 4.3 Ha-rror Ha HMyrrleorBo opfaH uuit
Tenaa 5.I Hanor nu "ry*.creo $n:u ecI(I4X JIlIrl

oo6roxeunnf-eva 6.2 Ynpouler{Hafl cr4creMa r{a,'ro

MoTy.iru 4, Ynpanrerrue repcorraro

Mogyls 5. 1C: llpeanpurrrne

Teiraa 1, BeereHue. 3saxoMcrBo c l uoft <1C: Fyxranrepr.rfl
CosAaHHe co6creeHsofi 6a:u aaHHbrx
cne4eur.rff o6 oprauu3aqur4.

3arpysxa c14creMbr. Beol

Tenaa 2. @opvlzpoBaH[e aHaJru'r'r4qecK

g,,

0

56

4

fo
VT

yqeTa, IIoHflTI,Ie CyoKOHTO.

peAaKTr4poBaHr4e KoHcTaHr.



Ihau cqeroB.

2.3.22 Teua 3. Beoa onepaqrafi Bpyr.ruyro.
Kailu'tana. Buecenne HaqatrbHbrx o

,) a .)1
L,) ,/.J

2 3:24

2.3.25

2.3.26

2.3.27

2.3.28

2.3,29

2.3.30

2331
/\ a ,\/\
L.).J L

a a aa/..J .J J

2.3.34

2.3.3s

2.3.36
a a a'1z.J.J I

flporpaMMe.

Ma'repuany

Teva 4 Bno4 onepaqnfi c noMorubro

Tenra 5. Y.{er ocHoBHbr^ fp.e.ru
Teva 6. Irlnnenrapr43arlnx OC (ZHne
IleMaTepr4aJlbHbrx aI(TlIBo B.

Teua 7 V.rer o.r.*"it^ fp.artu
l'eua 8 V.rer pacLreroB a [oAorqerFr
'feva 9 V-'rer 6esrrarp{.tFrbrx paar{ero

Terrta 10. Y.{er Marepuanoe (Mll3)
Teua 1 1. V.rer H peurw3aL_lax roroBo

Teva 12 YqerroBapoB (TMII)

l'eua 13.Y.{er ycnyr cropor{Hux opra

Terraa 14. Vler sapa6oruofr n,rarr,r

Tevia 1 5. PernanreHTnbre AoKyMeHTbr

Tenra 16. 3axptrrrre Mec{qa n Sopura
pe3ynbraroB

rera t i. Oru.tHoc'rb B

3a.{er uo npofi4euHoMy

pM l]poBal-rHe ycTaB Hofo
nutJ.

oKyMeHron. Kalpostrfi yuer. 
l

,npnurrcuura). V.ter

MI4 III4UAMI4

BAHUE CIHHAHCOBbIX

o3AaFrr4e pe3epBHoff xonrau 6[

BCE|O (uacon)

A-

iI

6

2

2

2

aJ

2

3

2

2

.)
J

2

76



KAIEHXAPHbII4

PexoueuAoBaHHbre o6oguaqeun.s :

I - reopeu4qecroe o6yueuue (;reruur.r, lpar{r
A - l{roroearr arrecraur.{x

/rlE6Hbrfr rpaorax

rrecKr4e 3aHflT:z's., caMocrosreJlbHa.g pa6ora rd Ap.)

M9CtrrIbr
I,t}()HL I{TOJIb I'}OIIb 14IOJIb

HeAenu J 4 5 6 6
[poAonxr4TenbHocrb o6y.reHI4g
120'aaca A

CnoAurre AaHHr,re lo OroAn<ery BpeMeHr4

flpo4olx<urenbHocrb o6yueuur I - reopeu qecKoe o6yueHrae A - I4roroeafl arrecrarrun

120'raca 6 ueaenr I Aesr

tr4roro (uac) I 18 qacos 2'aaca

2.4ItTOrO

KaNArrn

3arrera. ooyvenue

cpoprrae 3ar{era.

MOAynb [pofpaMMbr 3a

cJryrxarenefi ro rpofp

YTIE FH O.ME T OXI4TIE CKUE

1. Areuxprua, E.8., Itplrnon, f .M. - fll
yrler. OneparraeHblfi yr{er. Fyxratrrepcxnfi y'

2. Ea:alenu.{, O. 14. Ha,rroru H HaJroroc

- M,: Bysoncxnfiyuelnvrx, I4uSpa-M, 2019.

3. Foraqena, T.f, - iC:llpeAnprrrrrrie

Borpocax H orBerax . Ilz1a:r.ue 9 -2017

4. BopoHoea, E.T. VnpanneHuecxufr yu,

5, fanpnlon M.8., KraNaoe B,A. I4ud

M.: IOpafi'r,2016.

6. fepaulnona, I.lI. Vnpaueuqecrufi

{>eHuxc, 2019. - 512 c.

A'I ATTECTAUI,I'I

eprxaercr HroroBbrM KoHrponeM B $opue

MMe 3aBepIUaeTCg r4TOfOBbrM KOHTpOneM B

TATEPIIATbI

raK'rr4KyM uo 1C:

r,er.-2017

6roxesz e I O.I4.

- 288 c.

8. YnpanJTeur4e

flpe4npu flrvre 8 : Ka4portrfi

Easr4reeuv, A.3. AaAauree.

TopfoBbrMr.r onepaqvrflMr4 B

Y.re6nr,rx. - M.: IOpaitr, 2019. - 590 c.

Marr4Ka u nu$opMar{I4oHHbre rexHoJrorr4.

yrler. Teoprar rIpaKTr{Ka. V.re6urax. - M.:



7. foraqnrua O. fI., llapruxa T.JI.

AaHHbrx: V.r.noc. / O.JlfonnubrFra -2vsx.-

8. E:epcxar, T.[., Ma'rsefiqux, C.f.,

Mnpouuirx I4.II. YnpanrreHqecKr4fi yqer B

fpenuona,2018. - 272 c,

9. I4eatuxenuu, B,FO. EyxralrepcKli

Marucrp, tr4u$pa-M,2020. - 576 c.

10. Mlrxeepa, E.8., Tntona, O.

npo$eccNosarusofi AetlTenbHocrl4. M: A

1 1. Moposon, A. A. Haloronal au

LrarroroBoro o6lox<eul'1tr / A.A. Moposon. -

12. flepon, A. B. Halorn u saloroo6n

fOpaftr, 2019. - 944 c.

flporpanaMy cocrar.wr,a:

3an. xa$e.qpofi C3A

2021 r.((

ofroB IA.VL, Ocuosrr [poeKrr4poBaHl{t 6az

.: (Dopyu, HI4II I4HOPA-M,2021.-416 c.

ry6euxo f.t., lllyrona A.A., fep{eua T.P.,

poMblruneHHocrr4. Vqe6noe noco6ue. - M.:

VNDABJIEHqECKI,ILI yr{er. Yqe6HHx M.:
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